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User - Guide



Government
Leasing
Application

Steps
Government agency (parastatal or government institution)

creates the application on the public portal.

Director of land valuation receives the application and
approves thus assigning to a valuer.

Valuer computes office report after which the application
is submitted to the director for harmonization.

The director of land valuation approves or rejects the
application.

On approval, the agency can access the valuation report
and certificate.

The process does not require payment.



Government Agency
Dashboard



Government Agency Login
The user logs in using their username, password and OTP sent to their phone

Login

= ardhisasa

Shamba Lako, Hati Safi!

Username / ID number

SD036

Password

OTP Code

[ -

Don't have an account. Register here Back to home Forgot your password?




Selection of MoLPP Services
User selects MoLPP Services from the dashboard

11:01:48 AM

6
April 13, 2021 National Land Information Management Systen ‘ ‘ Private account
~ ardhi . )
= aranisaso Hi State Department Of Housing And Urban Development Welcome,
amba Lako, Hati Safi!

Home / Dashboard

[ Services
Services

# My Properties
G Appointments Search for a Service
A Notifications Q Find Service

@ Account

Land Registration Land Administration

Search Change of User

Transfer Extension of
Lease

Charge View More

Extension of User View More



User selects Government Leasing

The list displayed will show all department processes, user selects leasing

11:02:54 AM

National Land Information Management System ‘ Private account
April 13, 2021
N— .
— ardhisasa :
Shamba Lako, Hati Safi! Home / Dashboard / MoLPP / Valuation

Valuation Services

[ Services

# My Properties Asset Valuation

G Appointments Government Agencies Purchase

A Notifications Government Leasing

O Account
Estate Administration

Arbitration



User selects Government Leasing

The list displayed will show all department processes, user selects leasing

11:04:13 AM _ §
National Land Information Management System ‘ . Private account
April 13, 2021 -
N— .
——/
B that:nga’lllfiCHlﬁgﬁ! Home / Dashboard / MoLPP / Valuation / Application

Government leasing applications

[ Services (0] 5hgoing © Completed 2 Rejected O ~ancelled (o]

# My Properties

Q se
(3} Appointments
A Notifications No. Reference No. Date of submission Elapsed time Status Actions
@ Account 1 VAL/GL/IZLHJRLOXME Apr 12,2021, 8:24:53 AM aday Completed View
2 VAUGLIJACK159TJR Mar 25, 2021, 9:41:18 AM 19 days Completed View




User selects Government Leasing

The list displayed will show all department processes, user selects leasing

;:):1515::?21 National Land Information Management System ‘ Private account
‘;/S?a':ngrli,i?a%gﬁ, Home / Dashboard / MoLPP / Valuation / New Application
Government Leasing : New application

O3 Services © o © rarcel detaiis © contact cetails @ Documents © veriication

M "My Properties Frequently Asked Questions

(3 Appointments

) A What is Government agencies leasing? »
A Notifications

e Recount It is an agreement between a government agency & an owner of the property (individual/ entity) where the owner agrees to rent its property to
the government agency.

What is development?

v
What is land user? v
What is letter of offer? v

What are loose assets?



Making An Application — Parcel Details

Parcel details are keyed in on the provided template

Government Leasing : New application

N— - f :
— ardhisosa @ racs © rarcel etais © contact details @ Documents

Shamba Lako, Hati Safi!
Application details

Enter parcel number: * Enter the land user

[J Services NAIROBI/BLOCK153/255 Commercial €

£ My Properties Select if property is developed *

(® Developed () Undeveloped : : 5
m Appointments Select if you need valuation report

Enter the type of development * @
Yes () No

Notifications
‘ Offices

© Account
Enter the description of the development

3 storey block of offices

© \eriication



Making An Application — Contact Details

The applicant adds a contact person, their contact and defines lease details

11:18:49 AM _ _ g
National Land Information Management System ‘ ‘ Private account
April 13, 2021 -
— =
"
s?a':ganliz%?sigﬁ! Home / Dashboard / MoLPP / Valuation / New Application
Government Leasing : New application
|:| Serices o FAQs ° Parcel details e Contact details o Documents e Verification

M My Properties Contact details

G Appointments Enter the property contact's name: *

A Notifications John Doe
e Account Enter the property contact's phone number: *
0735862547 ’

Add



Making An Application — Contact Details

The applicant adds a contact person, their contact and defines lease details

= ardhisasa

Shamba Lako, Hati Safi!

[J Services

# My Properties
(3 Appointments
A Notifications

© Account

Enter the property contact's phone number: *

Contact person Phone Number

John Doe 0735862547

Lease details

Enter the asking rent per month: *

210000

Enter the area of space to be leased (Metre square): *

1024

Add

Action

Remove

Ksh

Meter square

Enter the lease start date *

2021-04-16

Enter the lease end date *

2021-07-30



Making An Application — Document Upload
Applicant uploads letter of offer and loose assets documents in the recommended format

6
11:22:46 AM
National Land Information Management System ‘ . Private account
April 13, 2021 -
No— .
——
” gar:”?anl,i?ﬁgﬁ! Home / Dashboard / MoLPP / Valuation / New Application
Government Leasing : New application
1 Services @ rras @ rarcel getais @ contact details © oocuments © \veriication

M My Properties e

G Appointments Letter of offer(should be .pdf, .png or .jpeg): Loose assets(should be xisx or .csv):

‘ NOtiﬁcations etrer of Oﬂerpdf

© Account

Additional documents

“



Making An Application — Verification
A summary of the application is displayed for verification then submission can be done

Government Leasing : New application

. . @ raas @ Parcel details @ contact details @ Documents © veriication
— ardhisasa

Shamba Lako, Hati Safi!

Verification

Parcel Number: NAIROBI/BLOCK153/255

[J Services P
Applicant 2 ':zg:t:f“on Contact Person Phone Number
# My Properties )
gg"\fgg’:ﬂ‘;z;‘{"e"‘ S HousmgAnd Urbae SD036 John Doe 0735862547
(3 Appointments
Land status: Developed Land use: Commercial
‘ Nolibcaions Development: Offices
© Account Description
3 storey block of offices
Asking rent: Ksh210,000.00 per month Lease start date: Apr 16, 2021
Space to be rented: 1024 Meter square Lease end date Jul 30, 2021



Confirmation of application submission
The system queries the applicant for confirmation before submission

Are you sure you want to submit the request?

No




Government Agency



Office of the attorney general — Approved Application

The applicant logs in to view the progress of the application, it is under the approved applications tab

1219326 SHAMBA LAKO, HATI SAFI ‘“
Privat t
June 14, 2021 A ‘ rivate accoun
o— .
— ardhisasa
Shamba Lako, Hati Safi! Home / Dashboard / MoLPP / Valuation / Application

Government leasing applications

[ services Peiidin o Oviigoli o —— o Rejected o Cancelled o

M My Properties

Q Sear
@® My Appointments
(B My Tickets No. Reference No. Date of submission Elapsed time Status Actions
A Notifications 1 VAL/GLUKTM15STEYM Jun 10, 2021, 12:14:39 PM 4days Completed View

~n

VAL/GU/ZLHJRLOXME Apr 12, 2021, 8:24:53 AM 2 months Completed

3 VAL/GLIJACK159TJR Mar 25, 2021, 9:41:18 AM 3 months Completed

6 Account

Iltems per page: 20 1-30f3




Documents Tab

Process Documents will be available for viewing, download and printing

12:17:41 PM SHAMBA LAKO, HATI SAFI "‘ ‘ e
June 14, 2021 -
?sahar"?ar‘li%?ﬁgﬁ! Home / Dashboard / MoLPP / Valuation / Application Details
Government Agencies Leasing : Application VAL/GL/KTM15ST6YM
[ services

M My Properties

@® W™y Appointments

(3 My Tickets No. Application documents Action # Process documents Action
‘ Notifications 1 Letter offer View 1 Valuation certificate Download
e Account 2 Loose assets View 2 Valuation report

Items per page: 10 1-20f2




Process Documents

The valuation certificate will be viewed and can be downloaded and printed

REPUBLIC OF KENYA

Valuation Certificate

DEPARTMENT OF LANDS
P.0 BOX 30089
Date: Thu Oct 29 2020

Parcel Details

Parcel number: 98/21

Terms of reference/ Purpose of valuation: Government Leasing

Date of inspection: null

Location/ GPS Coordinates:

Area: 0.0138 Ha.

Proprietor Details
RECISTERED OWNER: Vincent Tendcka Kerosi,
TENURE (LEASE/FREEHOLD): Leasehold

ENCUMBRANCES: N/A




